
 
м.  You will submit the transcript in i±isions so that it can be viewed by the HR department.  
https://visions.kyrene.org/ 
 
н. Sign into ivisions using your employee id number and whatever password you created.  
 
о. Select “coursework” from the menu as shown below.  

 
 
п. Choose “add completed coursework”  

 
  
10. Fill out all required information using the course numbers, etc on your transcript (you may want to 
print a copy so that you have this handy while filling out the form). In the field that has a browse button, 
click on browse and find the copy of the transcript you saved in your H drive. Once all required fields are 
complete, hit submit. If a field is grey, you do not need to complete that section for district classes.  
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